
Revised 08/10/2011  

Washington West Supervisory Union Model Policy 

Procedure F17-P 

F17-P: HEAD LICE 

Recommended Procedures (may be school specific): 
 
Prevention 
The school will: 

 Develop and publish educational materials for families and staff that include information on 
diagnosis, mode of transmission, treatment, and control plans. 

 Encourage parents to report incidences of lice among family members to the school nurse. 
 Conduct student or staff head inspections at the discretion of the school nurse. 
 Implement school and classroom practices that will reduce the likelihood of head lice 

transmission. 
 
Lice Management 
 

1. Any staff member who suspects head lice will report this immediately to the school nurse or 
principal. 

 
2. When the nurse, or designee, initially finds a child with active head lice and/or live nits, s/he 

will notify the parents.  The parent will be asked to come to school to bring the child home for 
treatment.  The school nurse will provide verbal and written guidance on treatment options. 

 
3. The nurse will verify that the treatment was performed before allowing the child to return to 

class. The parent is strongly encouraged to bring the child in, so the nurse can check the 
child in the presence of the parent; this session provides an opportunity for the nurse to 
continue to educate the parents, and, if appropriate, to check the parent’s hair for the 
presence of lice.  S/he may recommend that other members of the family be checked as 
well.  S/he will encourage parents to notify the childcare provider and other close personal 
contacts when head lice have been identified. 

 
4. If the nurse finds nits in the child’s hair, s/he will, at her discretion, coach the parent in 

removing them, remove them herself, or, if the presence of nits is extensive, ask the parent 
to take the child home to continue the removal process. 

 
5. The Principal, in consultation with the school nurse, will determine if a student with nits shall 

return to the classroom. 
 

6. The nurse will exercise his/her discretion in checking the heads of other students associated 
with the identified child.  When s/he checks a child’s head, s/he will communicate the result 
of the head check to the parents. 

 
7. The nurse will notify all staff members if s/he finds lice in the school. 

 
8. The nurse will notify parents via the weekly bulletin if s/he finds lice in the school. 

 
9. The nurse will maintain documentation for each lice case s/he treats. 
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10. The nurse will use her/his discretion in recommending additional or alternative treatments, 
medical consultation, and/or interventions from public health agencies. 

 
11. If the number of cases is considered to constitute an outbreak, the principal will institute the 

outbreak procedures included herein.  An outbreak is considered to have occurred when 
head lice infestation occurs in 2-3 students in the same classroom or when 10% of the 
individuals in a classroom, school, or child care facility have evidence of infestation. 

 
12. The school will provide lice treatments and combs for families in need at the nurse’s 

discretion. 
 
Managing A Head Lice Outbreak 
In addition to procedures listed above: 
 

1. The school nurse will provide additional education as needed for staff with emphasis on 
diagnosis, treatment and control plans, and initiate educational programs for students as 
necessary. 

 
2. Check all heads in affected classrooms. 
 
3. Send general fact sheet and a notice of the outbreak home to all parents. Ask all parents to 

check for head lice daily. 
 

4. Discontinue activities that involve close person-to-person contact. 
 

5. Encourage families to contact health care providers if they suspect treatment has failed. 
 

6. Siblings and close personal contacts should be examined, and if infected, should be 
instructed on treatment. 

 
7. Encourage parents to notify the school, childcare provider, and other close personal contacts 

when head lice have been identified. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


